OPENING DATE: 2

POSITION: WAREH(

MISSISSIPPI MILITARY DEPARTMENT
CONTRACT EMPLOYEE POSITION ANNOUNCEMENT
SUPPLY ANNOUNCEMENT

3 May 2014 CLOSING DATE: 6 June 2014 WIN# ISSUED AT HIRING

DUSE SUPPLY CLERK — Part Time Position

HOURLY RATE: $9.38

LOCATION OF POSIT

TELEPHONE INQUIRI
APPLICATION MUST
4324
APPLICATION MUST

[ION: ANG COMBAT READINESS TRAINING CENTER, 4715 HEWES AVE.,
GULFPORT, MS 39507-4324
ES: MSgt JEANNINE SMITH DSN 363-6160
BE SUBMITTED TO CRTC /SV 4715 HEWES AVE. BLDG 160, GULFPORT, MS 39507-

BE RECEIVED BEFORE 4:00 P.M. ON CLOSING DATE

SPECIAL CONDITIQ
eighteen (18) and {
the draft registrati
addition males bet
requirements of th

Minimum Qualific

N: MS State Law requires that male applicants between the ages of
wenty-six (26) submit satisfactory documentation of their compliance with
bn requirements of the Military Selective Service Act with application. In
ween the ages of eighteen documentation of compliance with the

le Federal Selective Service Act.

tions:

1. High school edication or GED and two (2) years experience in housekeeping field.
2. Posses a valid state driver’s license and if authorized to operate a Government Vehicle, have
the ability to obtai and maintain a U.S. Government Motor Vehicle Operator’s ID card. PROOF

OF DRIVER’S LICE

3. Position requird
base management
4. Physical conditi
moderately heavy v
5. Excellent verba

DUTIES AND RESPQ
~Supply will work 3

support.

~Exceptional custo
software, and flexih

~Assist in establis
applicable publicati

E MUST BE SUBMITTED WITH APPLICATION.

s a good working knowledge of personal computers, spreadsheets, data
and word processing.

on of such nature as to permit lifting, stooping, climbing and continuous
vork with the ability to move and lift objects weighing up to 50 pounds.
and handwriting skills necessary.

NSIBILITIES
t the CRTC during peaks in workload due to conference and deployed unit

mer service skills, general knowledge in use of a variety of computer
le hours to support the mission of the CRTC Lodging office.

Ning process for supply requisitions or local purchases by researching
DN.




~Ensures account
equipment, prep

ability of all equipment, supplies, and mobility items including Prime RIBS

~Prepares documents for all requests for purchases, maintains and manage a master list of

material safety d
~Ensures all sectig
~Maintains and m
needed.
~Identifies supply
and maintains
supply/equipment
plans or workbook
~Assist in other
facility), fitness ce
management resp

SPECIAL REMARKS
Mississippi Militar
in all aspects of
affiliation, nationa
reserves the right
are essentially mili

Promotional and f
the State Legislatu

All salary increases

PROOF OF QUAL

Copies of college tr

}es documents for all requests for purchases.

a sheet (MSDS) for all chemical used.
ns have MSDS applicable to their work area.

anage the supply inventory, Sets re-order and purchase points. Place orders if

limiting factors or shortfalls, provides data for and prepares reports. Orders
operating manuals, technical orders or publications pertaining to
items or the supply career field. Develop operating instruction, policy letters,
s.

areas of Services when needed to include housekeeping (lodging/dining
nter and food services (including kitchen and dining room operations and
onsibilities).

/PLACEMENT STATEMENTS/SUMMARY OF POLICIES

y Department policy is to ensure fair treatment of applicants and employees
personnel administration without regard to race, religious creed, political
| origin, sex, age or disability. However, the Mississippi Military Department
to enforce military physical, age and gender requirements to positions which
tary in natures or for which military membership is required.

iture salary increases will be IAW Military Dept. policy and as authorized by
fe.
are subject to annualized funding availability.

IFYING EDUCATIONAL ACCOMPLISHMENTS BEYOND HIGH IS REQUIRED.
anscripts, diplomas, certificates, licenses, etc, and must be legible.

APPLICANTS FAILING TO COMPLY WITH ALL APPLICATIONS SUBMISSION REQUIREMENTS OR

WHO DO NOT M

scheduled for inter

SUPPORT OF THIS
AND AVAILABILITY

INDIVIDUAL APPLIC

EET MINIMUM QUALIFICATIONS WILL NOT BE CONSIDERED. Applicants
view will not receive further consideration.

POSITION IS CONTINGENT UPON CONTINUED POSITION AUTHORIZATION
OF STATE/FEDERAL FUNDING, AS APPLICABLE.

ATIONS MUST BE SUBMITTED FOR RESPONSE TO EACH ANNOUNCEMENT.




